
 

Know your workplace rights  
and responsibilities

 - Understand your rights for pay, leave and other conditions.
 - Know the rules for unpaid work trials and taking breaks. 
 - Know when you should be paid for work meetings and other work 

related activities.

 - Let your supervisor know if you think a task is too 
dangerous or hard for you.

 - Ask for safety training. 
 - Always wear any personal protective equipment provided 

by your employer.
 - Report any workplace health and safety issues, including 

bullying and near misses (no matter how small).

 - If you need advice or are not sure what to do, talk with  
your manager. 

 - If they can’t help you, talk to your Human Resources team.
 - Have a look at the advice and support available on the Fair Work 

website at fairwork.gov.au. 
 - You can also visit the Safe Work Australia website at 

safeworkaustralia.gov.au.

Disclaimer: The content of this tipsheet is intended as general information only and does not replace professional advice. It is derived from a variety of sources and has been prepared without taking 
into account your individual objectives, situation or needs. You should consider your personal circumstances, and if appropriate, seek independent legal, financial or other professional advice before 
acting. The Department has endeavoured to ensure the currency and completeness of the information in this tipsheet at the time of publication; however, this information may change over time. 
Provision of links to external websites are provided for convenience only and should not be construed as an endorsement or approval of the third party service or website by the Department. The 
Department expressly disclaims any liability caused, whether directly or indirectly, to any person in respect of any action taken on the basis of the content of this tipsheet.
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